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                                              HBCC EVENT /DRIVE CHECK LIST 

 

         Information to be considered by the leader of a specific event or drive: 

1. Date and Time 

2. Description of Event for publishing to the membership 

3. Estimated duration of Event 

4. Meeting Location (adequate parking & washrooms available?) 

5. Meeting Time (30 minutes prior to departure) 

6. Start Time 

7. Any Pre-trip Permissions required for Event (by the destination venue or HBCC) 

8. Route and Maps (available on website? or copies to hand out?) 

9. Mid -route Stop (availability of parking, washrooms, food &  length of time of stop) 

10. Destination Address and Phone Number (with estimated arrival time) 

11. Event held Rain or Shine? 

12. Is the HBCC Banner required at the destination? (see Norm or Tom) 

13. One Lead Vehicle (with magnetic signs on vehicle –see Norm) 

14. One “Tail-End Charlie” 

15. Walkie Talkies required? 

16. Leader’s Cell Number  on route and map information 

17. Availability of Gas for anyone requiring it on route 

18. Is there a Quiz (if so, need copies of quiz with pens/pencils)? 

19. Any Notable Route Information participants should be aware of  

20. Find out at the destination who is leaving the return drive early  
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21. Is there a Last Stop for remaining drives to say goodbye to each other? 

22. N.B. Strongly suggested to make 2 test runs with a passenger to verify all drive 

information  

 

Destination Info: 

1. Reservation and parking arrangements at the venue. 

 

2. Let destination venue know number of people attending. 

 

3. Pre-order meals (if required to make it easier for pub/restaurant). 

 

NOTIFICATION INFO: 

 

All information regarding the event/drive MUST be forwarded to Web Coordinator  5  

days before event. The Web Coordinator will send out a reminder notice with reply links 

and you will receive confirmation of members attending. 
 

 

 


